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Q U I C K  S TA R T  ( c o n t . )  
 

How to change the template color theme 
You can easily change the color theme of your poster by going to the 
DESIGN menu, click on COLORS, and choose the color theme of your 
choice. You can also create your own color theme. 
 
 
 
 
 
 
 
You can also manually change the color of your background by going to 
VIEW > SLIDE MASTER.  After you finish working on the master be sure 
to go to VIEW > NORMAL to continue working on your poster. 
 

How to add Text 
The template comes with a number of pre-
formatted placeholders for headers and text 
blocks. You can add more blocks by copying and 
pasting the existing ones or by adding a text box 
from the HOME menu.  

 
 Text size 

Adjust the size of your text based on how much content you have to 
present. The default template text offers a good starting point. Follow 
the conference requirements. 

 
How to add Tables 

To add a table from scratch go to the INSERT menu and 
click on TABLE. A drop-down box will help you select rows 
and columns.  

You can also copy and a paste a table from Word or another PowerPoint 
document. A pasted table may need to be re-formatted by RIGHT-CLICK 
> FORMAT SHAPE, TEXT BOX, Margins. 
 

Graphs / Charts 
You can simply copy and paste charts and graphs from Excel or Word. 
Some reformatting may be required depending on how the original 
document has been created. 
 

How to change the column configuration 
RIGHT-CLICK on the poster background and select LAYOUT to see the 
column options available for this template. The poster columns can 
also be customized on the Master. VIEW > MASTER. 

 
How to remove the info bars 

If you are working in PowerPoint for Windows and have finished your 
poster, save as PDF and the bars will not be included. You can also 
delete them by going to VIEW > MASTER. On the Mac adjust the Page-
Setup to match the Page-Setup in PowerPoint before you create a PDF. 
You can also delete them from the Slide Master. 
 

Save your work 
Save your template as a PowerPoint document. For printing, save as 
PowerPoint or “Print-quality” PDF. 
 
 

Student discounts are available on our Facebook page. 
Go to PosterPresentations.com and click on the FB icon.  

(—THIS SIDEBAR DOES NOT PRINT—) 
D E S I G N  G U I D E  

  

This PowerPoint 2007 template produces a 36”x60” presentation 
poster. You can use it to create your research poster and save 
valuable time placing titles, subtitles, text, and graphics.  
  

We provide a series of online answer your poster production 
questions. To view our template tutorials, go online to 
PosterPresentations.com and click on HELP DESK. 
  

When you are ready to  print your poster, go online to 
PosterPresentations.com 
  

Need assistance? Call us at 1.510.649.3001 
  

 

Q U I C K  S T A R T  
  

Zoom in and out 
As you work on your poster zoom in and out to the level that is 
more comfortable to you. Go to VIEW > ZOOM. 

 
Title, Authors, and Affiliations 

Start designing your poster by adding the title, the names of the authors, and 
the affiliated institutions. You can type or paste text into the provided boxes. 
The template will automatically adjust the size of your text to fit the title 
box. You can manually override this feature and change the size of your text.  
  

T I P : The font size of your title should be bigger than your name(s) and 
institution name(s). 
 
 

 
 

Adding Logos / Seals 
Most often, logos are added on each side of the title. You can insert a logo by 
dragging and dropping it from your desktop, copy and paste or by going to 
INSERT > PICTURES. Logos taken from web sites are likely to be low quality 
when printed. Zoom it at 100% to see what the logo will look like on the final 
poster and make any necessary adjustments.   
 

T I P :  See if your company’s logo is available on our free poster templates 
page. 
 

Photographs / Graphics 
You can add images by dragging and dropping from your desktop, copy and 
paste, or by going to INSERT > PICTURES. Resize images proportionally by 
holding down the SHIFT key and dragging one of the corner handles. For a 
professional-looking poster, do not distort your images by enlarging them 
disproportionally. 
 

 
 
 
 
 
 

Image Quality Check 
Zoom in and look at your images at 100% magnification. If they look good 
they will print well.  
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This has been a question that many of us have been working on 
over the past year. The ACS is development a public policy 
statement related to safety. Most people agree that legislation and 
regulations should consider the latest scientific information and 
should be based upon sound science. Subject matter experts 
should be consulted. But, what else? This poster looks at other 
“asks” of our policy makers. 

Abstract	

•  Be Prepared, Know your Background Information – you are 
lucky if you are going to get 5 minutes. 

•  Have materials that you can leave with them or their staff.  A 
summary of points, a summary of the background 
information.  BE CAREFUL about gifts or anything of value.  
Various rules may come into play. 

•  Do your homework about the person you are talking with – 
what is their point of view (if known), how can they help 
(which committee or committees are they working with), are 
they the author of legislation that may impact your issue, etc. 

•  Prepare your elevator speech – have your talking points ready 
– include the “Ask” 

•  Be flexible 

•  Be on time – if it is a scheduled meeting 

See the ACS’ tips for a Successful Meeting - 
https://www.acs.org/content/acs/en/policy/memberadvocacy/
planactivities/tips-for-successful-meetings.html 
 

Tips	for	Speaking	with	an	Elected	Official	
	

Through Legislation – 
 
Whether you are at the Local, State, or Federal level, our elected officials may enact laws, or ordinances that may have a 
direct impact on how we can practice our profession.  Examples include: 
 
•  Can a specific material be purchased in this location? Example - borax is an example were communities have enacted 

local ordinance that will not allow borax to be purchased in a grocery store.  
•  Is there special labeling that is required? Example - California’s Prop 65 postings. 
•  Can the quantity needed be stored in the facility? Example - local fire codes. 
•  Are there special requirements for purchasing a particular material? Example – drug precursors, potential explosives, etc. 
 
While the specifics may be outlined through regulation, the specific laws have the potential to impact how we conduct our 
daily business. 
 
 
Through Regulation –  
 
Once the law or ordinance is in place, what are the specific requirements. 
 
•  Are there reports that need to be filed? 
•  Are there records that have to be kept? 
•  Are there security requirements that need to be met? 

Through Agreement or Compliance Order –  
 
In addition to the laws and regulations, there are other means through which the government and/or citizen groups can 
impact how business is conducted, enforcement or suit. 

How	does	the	Government	Impact	Safety?	

What	Concerns	do	you	have?	
As the ACS is identified as an information resource related to the 
development of legislation and regulation, it is important for us 
to gather information about the potential impacts or needs.  
Please provide your input here: 

How	to	get	involved?	

You can get involved by joining the Division of Chemical Health 
and Safety as we are actively working to collect information and 
provide it to those working in these areas. 
 
You can get involved by joining the Legislative Action Network.  
Or following the ACS policy statements on the ACS website. 
 
You can always take personal action by contacting your elected 
representatives and voicing your opinion.  

Frankie	Wood-Black,	Ph.D.,	REM,	MBA	
	Northern	Oklahoma	College,	1220	E.	Grand,	PO	Box	310,	Tonkawa,	OK	74653	
	

You	have	5	minutes	with	your	elected	representaLve.		
What	would	you	ask	him	or	her	to	do	related	to	safety?	

	


